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Principles of Marketing
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Planning and Project Management
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Office Management
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Software Package and Appication
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Human Relations in Organization
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Personality Development
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Efficiency Development
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Sales Mangement
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Small and Meddium Management
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Usage of Language in Business
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Business English

o g a
Jnguszaansedn
=~ 9 a A o ydy A a da' Y 4
1. fnlaazansaefnenenuanuiiugulumsdoaismagsnadesdula
2. fitnlwazawnsaesuieunuimuesnudninau uazmsdgiaaudninaula

= v o a v v
3. ‘JJﬂ3']3Ji’ﬂ11']3ﬂLlaz!"’U"Iclﬁ]ﬂTkl"ILLﬁZﬁTHDMﬂWGﬁiﬂ%!Lﬁ%I@]@@UVlﬂ

4. enminnlFdwnomelunmbE ik sesiannauesitori iUl Teni luernan

MBTVIIIN
An introductory course providing basic knowledge of business with concentration on
inter- office communication. Variety of business terminology and expression are introduced through
related topics, i.e. office organization, staff and duty, telephoning, making arrangements and
appointments, social contact, business correspondence in the office (memo , notes, notices,

announcements), letters of inquiry , quotation, and ordering, applying for a job.
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On the Job Training
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